How to Print an MPEA Note on your windshield.

NOTE:  ONLY FOR BUSINESSES IN THE STATE OF ILLINOIS THAT WE WOULD SET UP AN IRIS ACCOUNT. WE DON'T DO IT FOR INDIANA OR WISCONSIN BUSINESSES.

1. IF YOU HAVE NOT ALREADY DONE SO,  First complete an New Account Registration Form  in order to get and IRIS number.   Scan and email the completed form back to us.  Make absolutely certain that you include your email address on the New Account Information sheet.  If your email is not legible, you run the risk that we will not be able to email you your account number.
If corporation , use this link.

http://egov.cityofchicago.org/webportal/COCWebPortal/COC_EDITORIAL/BISCorporationsLLC071307.pdf 
(If you are unable to open this link: copy and paste the link to your browser address bar and go to link to access)
If sole proprietor, use this link.

http://egov.cityofchicago.org/webportal/COCWebPortal/COC_EDITORIAL/BISSoleProprietorTax071307.pdf  
(If you are unable to open this link: copy and paste the link to your browser address bar and go to link to access)
2 Please complete and notarize ( most Currency Exchanges offer notary services) this initial affidavit.  Specifically indicate the date you started or intend to start pickups and drop-offs in Chicago.  Scan and email this completed form back to us.

http://egov.cityofchicago.org/webportal/COCWebPortal/COC_EDITORIAL/StartDateAffidavit.2.13.2007.pdf 
(If you are unable to open this link: copy and paste the link to your browser address bar and go to link to access)
3. Scan and email back to us your  current Illinois Registration Identification Card.  Here is what a copy of the card looks like  
[image: image1.png]ttachment[1]. pdf - Adobe Reader

illinoisvehicleregistration. pdf - Adobe Reader.
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2009 lfinois Registration Identification Card
Jesse White, lilinois Secretary of State
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Note: If you are outside of Illinois, provide your state’s registration card identifying the plate information.
Once you have all 3 items COMPLETED, email all items to  RevenueDatabase@cityofchicago.org
The database unit will then create for you an account number.  When we created an account number , we will email what the number is (so make sure your email address on the New Account Sheet is legible).

ONCE YOU GET AN ACCOUNT NUMBER FROM US, FOLLOW THESE INSTRUCTIONS BELOW.

When you complete this form and you acquire an MPEA permit, go to

http://webapps.cityofchicago.org/mpea/mpea.html
and Fill in the information 
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DEPARTMENT OF CONSUMER SERVICES

METROPOLITAN PIER AND EXPOSITION AUTHORITY PERMIT CONTROL SHEET

INCOMPLETE FORMS WILL DELAY ISSUANCE OF YOUR PERMIT(S)

Do you have a City of Chicago Department of Revenue account mumber? | Y ¥

I Yes, please provide the RIS Number
Have you fled with the Department of Revenue a tax return and made all applicable payments for all periods that were

required prior to this date? Y ¥
(The Department of Revenue - Tax Reference - Information Bulletins - Jamuary 2002 Information Bulletin)
Businesses wanfing to register for the tax should contact Department of Reveme Charles Arrietia at (312) 747-9956
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Make sure to complete the form and check off the agreement on the bottom
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CAN YOU PRINT LOCALLY? Y ¥

A false statement of material fact made on this form may violate federal, state andfor local law, and may subject any person
making such statement to a range of civil and criminal penaltes, such as a period on incarceration, fines and an award to the
City of Chicago of up to three times any damages incurred. In addifion, persons who submit false information are subject to
denial of the requested city action.

T have review the information provided and verified that all answers are true and correct.

50 W. Washington Room 208, Chicago IL 60602 - Voice#:312-744-4006/Fax#:312-744-9089
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PRINT OUT YOUR PERMIT AND PUT IT ON YOUR CAR WINDSHIELD.
